
Annex	B2-1	TO	CALL	FOR	PROPOSALS	(CFP)	TEMPLATE	-	(For	Budgets	less	than	$250,000)	

	

Description	of	Services:	

CFP	No.	

	

Mandatory	requirements/pre-qualification	criteria	

	

Proponents	 are	 requested	 to	 complete	 this	 form	 and	 return	 it	 as	 part	 of	 their	 submission.	
Proponents	will	 receive	 a	 pass/fail	 rating	 on	 this	 section.	 To	 be	 considered,	 proponents	must	
meet	all	the	mandatory	criteria	described	below.	All	questions	should	be	answered	on	this	form	
or	 an	 exact	 duplicate	 thereof.	 UN	 WOMEN	 reserves	 the	 right	 to	 verify	 any	 information	
contained	 in	 proponent’s	 response	 or	 to	 request	 additional	 information	 after	 the	 proposal	 is	
received.	 Incomplete	 or	 inadequate	 responses,	 lack	 of	 response	 or	 misrepresentation	 in	
responding	to	any	questions	will	result	in	disqualification.	

	

Mandatory	requirements/pre-qualification	criteria	 Proponent’s	response	
	

	 	
	

1.1.	Confirm	that	the	services	being	requested	are	part	of	the	 Reference	#1:	
	

key	services	that	the	proponent	has	been	performing	as	
Reference	#2:	 	

an	organization.	This	must	be	supported	by	a	list	of	at	
	

	
	

least	two	customer	references	for	which	similar	service	is	 	
	

currently	or	has	been	provided	by	the	proponent.	 	
	

	 	
	

1.2.	Confirm	proponent	is	duly	registered	or	has	the	legal	 Yes/No	
	

basis/mandate	as	an	organization	 	
	

	 	
	

1.3.	Confirm	proponent	as	an	organization	has	been	in	 Yes/No	
	

operation	for	at	least	five	(5)	years	 	
	

	 	
	

1.4.	Confirm	proponent	has	a	permanent	office	within	the	 Yes/No	
	

location	area.	 	
	

	 	
	

1.5.	Proponent	must	agree	to	a	site	visit	at	a	customer	 Yes/No	
	



location	in	the	location	or	area	with	a	similar	scope	of	 	
	

work	as	the	one	described	in	this	CFP.	 	
	

	 	
	

1.6.	Confirm	that	proponent	has	not	been	the	subject	of	a	 Yes/No	
	

finding	of	fraud	or	any	other	relevant	misconduct	 	
	

following	an	investigation	conducted	by	UN	Women	or	 	
	

another	United	Nations	entity.	The	Proponent	must	 	
	

indicate	if	it	is	currently	under	investigation	for	fraud	or	 	
	

any	other	relevant	misconduct	by	UN	Women	or	another	 	
	

United	Nations	entity	and	provide	details	of	any	such	 	
	

investigation	 	
	

	 	
	

1.7.	Confirm	that	proponent	has	not	been	placed	on	any	 Yes/No	
	

relevant	sanctions	list	including	as	a	minimum	the	 	
	

Consolidated	United	Nations	Security	Council	Sanctions	 	
	

List(s)	 	
	

	 	
	

	

	


